
MMF 2021 is just 6 weeks away – and all shows are NOW ON SALE! 
 
REMINDERS 
 

1. TICKET AUTHORISATION FORM 

HUB PRODUCERS: Please complete and return your ticket authorisation forms this 

week. Otherwise I’ll have to email you individually.  

 
2. VIDEO PROMOS 

Please send your video promos to Tim by June 20 to be included in the Magic Central 

projections. 

 
3. POSTERS  

Email them to Tim Ellis to be added to the MMF Archive. 

 
4. FRIDAY FRENZY 

If you’d like to have your show promoted, please email Lachlan asap. There are only 

a few spots left. 

 

5. PRODUCER PASSES 

You have until May 30 to send me the name and headshot photo for each pass you 

require.  

 

6. PRESS RELEASES 

Some publicity for the Festival is getting out there and it’s resulting in greatly 

increased views on the MMF website and, I hope, ticket sales. This is the key time to 

approach the media to get stories about your show being featured in the Festival.  

 

 
 

 
This week we are looking at arrival in the Hub. 
 

ARRIVAL ON SITE AT ARROW 
 
 
BUMP IN 
We are bumping in to the Arrow Hub on Sunday night July 4 and on Monday July 5 from 
9am to 3pm so if you are able to join us for an hour or so to help carry boxes from vans to 
venues it would be greatly appreciated! Please let me know in advance at 
Tim@MelbourneMagicFestival.com so I can plan accordingly. 
 

mailto:Tim@MelbourneMagicFestival.com


 If you are performing in The Slydini Showroom or The Close Up Gallery, you can 

bump in your show at your leisure on Monday between 1pm and 6pm 

 If you are performing in The Cardini Cabaret or The Houdini Theatre, you can bump 

in an hour before your tech rehearsal unless otherwise arranged. 

 If you need to use the loading bay, please schedule an arrival time with Tim so you 

are not left waiting while someone else unloads their gear. 

 
CHECK IN FOR ARROW HUB PERFORMERS 

When you arrive for the first time at the Arrow Hub, you MUST check in with Carla (who 

is in charge of Front of House) at Magic Central. You will be escorted to your theatre and 
your dressing room. Under no conditions are you to bring guests into the dressing rooms or 
theatres.  
  
 
ONSITE PARKING AT ARROW 
You can park onsite in the Arrow carpark (entry via Cardigan Terrace, off Swanston St). 
Parking is $25 per day, but just $15 for MMF Producers. Please see Carla when you arrive to 
arrange your discounted rate. 
 
 
TEST & TAG 
Please make sure anything you bring on site that needs to be plugged into a power outlet is 
tested and tagged. 
 
 

 
ARROW TICKETING 
 
I have just created and uploaded two new documents to the Producer Resource page which you may 
find useful. I’ve attached them to this email for your reference. 
 

 How to issue Comp Tickets 

 How to process Group Bookings 

 
 

FACEBOOK PAGE 
Keep an eye on the MMF PRODUCERS FACEBOOK PAGE for lots of updates and feel free to use it to 
ask (and answer) any questions.  https://www.facebook.com/groups/1026734430687272 
   
-------------------------------------------------------------- 
Please let us know if this SUNDAY SERVE has been useful for you. 
UPCOMING SUNDAY SERVES: 
 

 MAY 23rd          Tech Sheets 

https://www.facebook.com/groups/1026734430687272
https://www.facebook.com/groups/1026734430687272


MAY 30th          Final Checklist 


